
Communications Specialist 
 

At Leisure World Community Association, we're all about our team, our partners, doing the 
right thing, working smart, working hard and having fun. We are looking to fill a full-time 
position to assist the Communications Department of our active adult resort style community. 
The Communications Specialist will be responsible for assisting with the monthly newspaper 
publication and generating revenue through advertising sales, managing content for Leisure 
World’s two websites and marketing support services.  
 

Responsibilities: 

 Assist with production of monthly news publication including editorial content, design 
and layout while working within tight deadlines 

 Provide photography services to staff and residents 

 Generate advertising sales and profit (new business leads and retention) 

 Manage internal and external Community web sites and social media making sure new 
information is added and updated regularly 

 Ability to generate, review and evaluate web site reports 

 Coordinate email blasts and assist with writing its content  

 Assist with development, design, distribution, and maintenance of print and electronic 
collateral including, but not limited to brochures, press releases, email blasts, 
advertisements and flyers 

 Manage media contact lists 

 Provide attentive “can do will do” customer service 
 

Qualifications: 

 Bachelor of Arts degree in Communications, Journalism, or combination of education 
and experience 

 Considerable experience in Associated Press Style writing, editing and digital 
photography 

 Proficient in WordPress, Adobe InDesign Suite, and Microsoft Office 

 Experience in sales and marketing 

 Must be able to adhere to strict deadlines in a high-pressure environment 
 
Please email resume to humanresources@leisureworldarizona.com or pick up an application 
from the Main Security Gate at 908 S Power Rd, Mesa, AZ 85206.  
 
 
We are an equal opportunity employer and all qualified applicants will receive consideration for employment 
without regard to race, color, religion, sex, national origin, disability status, protected veteran status or any other 
characteristic protected by law. 

mailto:humanresources@leisureworldarizona.com

